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BBEJAEHUE

Pedepar (konTposibHas paboTa) sBiISEeTCS BaXHOM (HopMOil 0OOydeHUS U Te-
KYIIEro KOHTPOJISI 3HAHWM, YMEHUM, HAaBBIKOB oOyyaromuxcsi. OHa mpeacTaBisieT
co0ol uccineoBaHUEe OJHOW M3 aKTYaJIbHBIX TEM, M3y4aeMOH B yuyeOHOM qUCIU-
TUTHHE.

Pedepat (koHTpOsIbHAS paboTa) MMEET 11eJiblo (HOPMUPOBAHKE Y OOy4Jarolie-
rocs HaBBIKOB YIITyOJEHHOTO PACCMOTPEHHS COJEp:KaHUsI U3ydaeMOU TUCIUTLIH-
HBI, IPUMEHEHUS TMOTYYEHHBIX TCOPETUICCKUX 3HAHUH JIJIST PEIICHUS] KOHKPETHBIX
MPAKTHUYECKUX 3a7a4, CAMOCTOSITEIbHOTO MPAKTUYECKOTO MCCIEeIOBAHUS PoOieM
B M3y4aeMOM OTpaciv 3HAHWH (IUIAHWPOBAHUE W MPOBEJCHHUE MCCIIEOBAHUS, WH-
TepIpeTaIys MOJYYSHHBIX PE3yJNbTaTOB, UX MPABHIbHOE M3JI0KEHHE U OpopmIIe-
HUE), 000CHOBAHUS BBIIBUTAEMBIX TCOPETUUCCKUX TTOJIOKCHUHN WITH TIPAKTUICCKUX
peKOMEeHIalni, paboThl ¢ HAYYHOU JINTEpaTypOH, IEPBOMCTOUYHUKAMHU, HOPMATHUB-
HBIMH TMPABOBBIMU aKTAMH.

Pedepar (koHTposibHast paboTa) BBIMNOIHICTCS CTYJIEHTaMU 110 WHIUBUIY-
IbHOU TE€ME 3a CUET BPEMEHHU, OTBOJIMMOT0 HAa CAMOCTOATENbHYIO PaboTy.

3aBepIleHHbIN TEKCT JOJDKEH ObITh MPEJCTaBIeH OO0ydYaroIMMCs Mpernojia-
BaTEJIO JI0 MPOXOXKJICHUS MTPOMEKYTOUHOM aTTectanuu. O0ydaromuecs, He Tpe-
cTaBuBIIKEe pedepar (KOHTPOIBHYIO paboTy) B YCTAHOBJIEHHBIN CPOK, HE JOIYyC-
KarOTCS K MPOMEKYTOUYHON aTTECTAITUH TI0 TUCITUTIIINHE.

Hanucanue pedepara (KOHTpOJBHOW pabOThI) CIOCOOCTBYET YCIEUIHOMY
pEIIeHHIO CIEeMYIONINX 3a7a4 yueOHOTo Mmpolecca:

- (hopMupoBaHNE HAYYHOTO MBIIIJICHUS, CAMOCTOSATEILHOCTH CYXKICHHI;

- popMHUpOBaHUE TBOPUECKUX HABBIKOB 00YUYAIOIINXCS;

- (¢opMHpOBaHNE YMEHUS TOCJIEIOBATEIbHO M3JIaraTh U apryMEHTHPOBAHO
00OCHOBBIBATh BBIIBUTAEMbIE TTOJIOKECHUS;

- BBIpa0OTKa HABBIKOB CAMOCTOSITEILHOTO YIITYOJICHHOTO U3YYSHUS TON WU
WHOU TeMbl yueOHOTO Kypca;

- ¢opMupoOBaHrE YMEHHS padOTaTh ¢ KHUTOM, IEPBOMCTOYHUKOM, OUOJIHO-
TEYHBIMKATAJIOTOM;

- 00yueHre HaBBIKAM COIOCTABJISATh PA3IMYHbIE TOUKH 3PEHUS, aHAIU3UPO-
BaTh, 0000111aTh, TOCJIEIOBATEILHO U JIOTUYHO U3JIaraTh MaTepua;

- IPOBEPKA 3HAHUM CIIyLIATEJEH, CTENEHU YCBOCHUS MUMH IPOTPAaMMHOIO
MaTepuana, uX CliocoOHOCTH paboTaTh CaMOCTOSTEIHHO, TBOPUYECKH.



1 BeimostneHue pedepara (KOHTPOJIbHOI PadoThI)

1.1 IMoxroroBka pedepara (KOHTPOJBHON padOTHI)HAUMHAETCSA C BbIOOPA
Tembl. TeMa HazHavyaeTCs MpenoiaBaTesieM WM BHIOMpPAETCS CTYJEHTOM I10 corJia-
COBAHHUIO C MPEMNO/IaBaATEIIEM.

1.211pexxne ueM IpUCTYNUTh K HAITMCAHUIO TeKcTa pedepaTa (KOHTPOJIbHON
paboThl), cIeAyeT CHaYalla MO3HAKOMUTBLCH C JIMTEPaTypoii o BHIOPAHHOM Te-
Mme.Jlydre Bcero 3To caenarh IMyTeM YTCHHS YICOHBIX MOCOOMA, CIIPAaBOYHBIX H3-
JAaHUW ¥ PEKOMEHJIOBAHHOM JINTEPATyPhl, OCBEIIAIONINX T€ pa3/ieibl HAYKU, K KO-
TOPBIM OTHOCHTCS TeMa. KpoMme Toro, He0OX0IuMO MoA0OpaTh WHBIE UCTOYHUKHU
nH(OpMaIH, HAyYHBIE CTaThH, TP HEOOXOIMMOCTH TIPABOBBIC AKTHI.

UreHne peKOMEHIyEMOU TUTepaTyphl U y4eOHBIX MOCOOUN CIEAYET COMpPO-
BOXK/IAaTh KPATKUMHU BBITTMCKAMH, 005S3aTEIILHO JOIMOIHSS MX CChUIKAMU HA MCTOY-
HUK C YKa3aHUEM TOJIHOTO €ro Ha3BaHUsl, BEIXOJAHBIX TAHHBIX, CTPAHUIIBI.

1.3Iocne oOmiero 03HaAKOMJICHHS C JIMTEPATypPOM MO M30paHHOW TeMe €Oo-
cTaBJisieTcsl miaHpedepara (KOHTpoIbHOU paboThl).HeoOXoauMo MOMHHUTH, UTO
IJIaH JIOJDKEH BKJIOYATh TOJBKO Y3JIOBBIE BOIPOCHI TEMbI, C(OPMYIHPOBAHHBIE
KpaTKo, 4eTKo U rpaMoTHO. [Ipu Hamucanuu pedepara (KOHTPOJIBHOU pabOTHI)
CJIEIyET CTPOTO MPUAECPKUBATHCS HAMEUCHHOTO TIJ1aHa.

1.4 TInanaoJKeH JTIOTHYECKU CTPOMHO OTpaXkaTh TEMY UCCIICIOBAHMS.

Crpykrypa miaHa:

BBEJIEHUE

I'maBal Ha3zBanue

1.1 HazBanue

1.2 Ha3Banmue

I'maBa 2 Ha3zBaunue
2.1 HaszBanue
2.2 Ha3zBanue

3AKJIIOYEHUE

CIINCOK HCITIOJIb30BAHHbBIX NHCTOYHHUKOB

[MPMJIOXXEHUA

OO6bequnenue mnaparpadoB B TJaBbl IpU HEOOIBIIOM 00BEME pedepaTa
(KOHTPOJIBHOM pabOThI) HELIEIECO00PasHO.

[TpunoxxeHust BKIIOYAIOTCS B pabOTy MO YCMOTPEHUIO 00yYaroIerocs.

1.5I1ocne obmiero 03HaAKOMIJIEHHS ¢ Y4EOHBIMH MTOCOOUSMH U CIPABOYHBIMU
U3JITAaHUSIMU TI0 TEME U COCTABIICHUS TUIaHA MOXKHO MEPEXOAUTh K YIJIy0JeHHOMY
M3Yy4YeHUI0 PeKOMEHI0BaHHOii JuTepaTypbl.E€ HeoOXoquMo BHUMATEIBHO U3Y-
YHUTh ¥ BCECTOPOHHE UCIOJIB30BaTh B TEKCTE pedepara (KOHTPOIBHOM paboOThI).

CoBepIlIeHHO HEJIOMyCTUMO MUCATh pedepar (KOHTPOJIbHYI0 paboTy) MyTeM
MEXaHUYECKOTO KOMMPOBAHUS OTJCIBbHBIX MECT U3 YUeOHUKOB, YUEOHBIX MTOCOOUH,
Opourtop u crateil. PaboTa BBINONHSAETCS HA OCHOBE TBOPUYECKOTO MCIIOIb30BaAHMS
PEKOMEHI0BaHHBIX UICTOYHHUKOB.

st 6onee TIIyOOKOTO OOCTOSITEIHPHOTO PACKPBITUS TEMBl O0YyUYaIOIIUMACS
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JIOJKEH CAMOCTOSATEIbHO HAWTU W APYTYIO JTUTEPATypy, OTHOCAIIYIOCS K JaHHOU
TeME. YCHEIIHOE BBHIIOJHEHUE JAHHOM 3a/ayM SIBJISETCS BAXKHBIM IOKa3aTesIeM
IpUOOpPETEHUS] HABBIKOB CAMOCTOATEIBHOW pabOThl IO OCHOBaM JUCLUILIH-
HbL.BbIsiBIeHHE U cucTeMaTu3anus TONOJHUTENBHOW JIUTEpaTyphl 110 TeME — HC-
KJIIOYUTENIbHO Ba)KHBIM 3Tan padoThI.

3aHuMasch cOOpOM MarTepuasia, OCOOEHHO BaXHO OOpaTUTh BHUMaHHE Ha
HOBEHIYIO TUTEPATypy, OTHOCHIYIOCSA K TeMe. MoHorpaduu, OpoLItopsl, CTaThy,
CTIPaBOYHbBIC M3JAaHUS MOTYT J1aTh Pa3HOOOpa3HBIA MaTepuas, KOTOPBIA MOMOXKET
0ojee caMOCTOSTETbHO OTBETUTH HA T€ WJIM MHBIE BOIIPOCHI TUIaHA U PACKPHITH TE-
My pedepara (KOHTPOJIBbHOM pabOThI) B LIEIOM.

Pa3zo0patbcs B OrpoMHOM Macce HOBEHIIEH JIMTEpaTyphl MOMOKET OUOIHO-
TE€YHBbIM KaTajor. Ho Hy)XHbIE JKypHaJbHBIE CTATBM MOYKHO HAaWTH U CaMOCTOS-
TeNbHO. J1J11 3TOro HeoOX0UMO B3ATh MOCIEIHUN HOMED JKypHaja 3a Onpe/ecH-
HBIW TOJ1 1 03HAKOMUTBCS C UMEIOIIMMCS TaM yKa3aTeJIeM MaTepuasioB, OyOInKo-
BaHHBIX 3 JAHHBIH oJI.

1.6Bo BBeeHun He0OX01UMO KpaTko (Ha 1-2 cTpaHunax):

- PacKpbITh aKTyaJIbHOCTb TEMBI U €€ MECTO CPEAU IPYruX MpobdiieM Kypca;

- c(hopMynHpOBaTh LIETb U 3a/1a4U UCCIIEAOBAHNUS;

- 1aTh KPaTKHUil 0030p pa3pabOTKHU TEMbI B TEOPUU;

- yKa3aTh,KaKM€ METObl HMCIIOJIb30BAJIUCH NMPHU IMOATOTOBKE M HANMCaHUU
paboTHI,

- yKa3aTh, KaKue JaHHbIC MPAKTUYECKON JNEATEIBHOCTH MPOaHATH3UPOBAHBI
1 0000IIECHEI;

- 1aTh OOIIYIO XapaKTEPUCTUKY CTPYKTYPHI paOOTHI.

1.7ConepxkanneocHOBHOI yacTupedepara (KOHTPOIBLHONW PaOOTHI)IO0KHO
COOTBETCTBOBATH BOMpOCAM IUIaHA, pacKphIBaTh uX. [Ipu pacnpenenennn Konnye-
CTBa CTPAHUI] Ha KaXKJbl U3 BOIPOCOB IJIaHA HA/O CIEAUTH 3a T€M, YTOObI IPO-
HOPLUHU MEXAY YacTsIMU pabOThl HE HApYLIAJIUCh, COXPAHSUIUCH MOCIEI0BATENb-
HOCTb II€PEeX0/1a OT OJIHOTO BOIPOCA IIaHA K IPYTOMY U JIOTUKA U3JI0KEHUSI.

[Ipu packpbITHU BOMPOCOB TPYIHOCTH COCTOUT B OOOOIICHHMH COOPaHHOTO
maTepuaia. IlepeHachiieHHOCTh pabOThl IM(PpaMu 1MOAYAC TPUBOJIUT K TOMY, UTO
MBICIIM aBTOpa «TOHYT» B MOpPE OTAEIbHBIX IPUMEPOB. B Mepy crnenyer ucnonb3o-
BaTh U nutaThl. Heponyctumo ynotpebienue 1ByX u 0ojiee HUTAT MOAPS: B 3TOM
CJIy4yae 3a4acTyr0 He OCTaETCsS MECTO JIJIsl M3JI0KEHUSI COOCTBEHHBIN MBICIICH.

Kaxxapiii Bompoc cienyer 3akaHYMBaTh KPAaTKHUMH BBIBOJIaMU, TPUYEM BbI-
BOJIBI TIpeNbIayIIero maparpada JOKHBI MOABOJUTH YUTATENS] K TJIABHOMY CO-
JIepIKAHUIO TIOCTIEAYIOIIETO.

Pabota pomkHa OBITH CBsSI3aHa C COBPEMEHHBIM COCTOSSHUEM Hay4yHO-
MIPAKTHYECKOTO 3HAHUSI.

1.8 3akanuuBaeTcs pedepar (KOHTpOsIbHAs padoTa) nomKkeH HeOobmM (1-
2 CTpaHHULIbI) 3aKJIIOYEHUEM,B KOTOPOM cOfepxk aTcsl 0OIIue BBIBOABI aBTOpa IO
TeMe UCCIICOBAHUS B LIEJIOM.

3aKioueHue He JOMyCKAeTcsl MucaTh MyTEM MEXaHMYECKOro KOMHUPOBAHMS
OTJEJIbHBIX MECT U3 OCHOBHOM YacTH paboThl

1.9 Cnucok uCnoJIb30BAHHBIX MCTOYHUKOBIIODKEH BKIIIOYAaTh HE MEHee
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10-15 naumeHoBanuii. B HEM yka3pIBaloTCS B OCHOBHOM T€ MCTOYHUKHU, HA KOTO-
pble B TEKCTE€ pabOThl CChUIAETCSI aBTOpP, HO MOTYT BKJIIOYAThCS U UHbIE, U3YUYEH-
HbI€ UM TIPH MOATOTOBKE paboThl (He Oojiee YeTBepTH OT OOIIEro KoJInudecTBa uc-
TOYHHKOB).

1.10. 3auMcTBOBaHMS TEKCTa U3 JHUTEPATypbl 0€3 CCHUIKM HAa UCTOYHUK HE
nonyckaroTcs. Pedepar (koHTposibHaAs paboTa) B 0053aTEILHOM MOPSIKE JOJDKECH
MPOXOJUTHIIPOBEPKY HA 3aMMCTBOBaHMSIB cucreme Awdturuiaruatr HUAY
MUOU. JlonycTumslil npeaen3zanMcTBoBauil — 30% HEOPUTMHAIBHOIO TEKCTA.

2TpedoBanusi k ogopmiieHuio pedepara (KOHTPOJIbHOI PadoOTHI)

2.1 CTpyKTypHBI€ 3JieMeHTbIpedepara (KOHTPOJIEHOU PadoTHI):

- TUTYJIbHBIU JIUCT;

- COJIEpKaHUE;

- MepMUHbBL UonpeoeeHus,

- nepeyeHb COKpaujeHul u 0603Ha4eHul;

- BBEJICHMUE,

- OCHOBHAs 4acThb;

- 3aKJIIOYECHUE;

- CIIUCOK HCIIOJIb30BAHHBIX HCTOYHUKOB;

- NPUNOICEHUSL.

CTpyKTypHBIE 3JIEMEHTHI, BBIJIEJIEHHBIE KYPCUBOM, HE SBIIAIOTCS 00A3aTENb-
HBIMH 1 BKJIIOYAIOTCS B padOTy IO YCMOTPEHHIO UCTIOJTHUTETIS.

2.2 Obpazen; ohopMIICHHSTHTYJIBHOTO JiucTapedepara (KOHTPOJIBHON pa-
0otbl) ipescTanieH B [Ipuiiokennu A.

2.3 Conep:kanue BKIIOYACT BBEJCHHE, HANMEHOBAaHUE BCEX TJIaB W IMapa-
rpaoB, 3aKJIIOYEHHE, CIHMCOK HCIOJb30BAHHBIX HMCTOYHUKOB U MPUIIOKEHUS C
yKa3aHWEM HOMEPOB CTPaHMII, C KOTOPBIX HAYMHAIOTCS 3TU JIEMEHTHI pabOTHI.

TexcT comepxaHus T0JKEH pa3MeIaThesl Ha OJHOM JIMCTE (CTpaHULE).

[Tpumep odopmnenus conepxkanus npusenéH B [lpuioxkenun b.

2.4 CTpyKTypHBbIi 37eMeHT « TepMHHBI M onpeiesIeHUusD) COJIEPKUT OIpe-
JIeJIeHUs], HEOOXOIMMBbIE JJI1 YTOUHEHUS! UM YCTAaHOBJICHUS] TEPMHUHOB, UCIIOJIb3Y-
eMbIX B padoTe. [lepeuens onpenenennii HAYMHAIOT CO COB: «B Hacrosmel pabo-
T€ IPUMEHSIOT CIAEAYIOIINE TEPMUHBI C COOTBETCTBYIOIIMMU ONPEACTICHUSIMUY.

2.5 CtpykrypHbIii 25iemeHT «IlepedyeHb cokpaneHuii 1 0003HaYeHui» co-
JIEPKUT MepeYeHb 0003HAYEHUI U COKpAILEHUI, IPUMEHSIEMBIX B JAaHHOM padoTe.

[lepeyens nomkeH pacnoJaratbesi cToja0oM. CreBa B aipaBUTHOM MOPS/I-
K€ MPUBOAAT COKPAILIEHUs, YCIOBHbIE 0003HAYEHUS, CUMBOJIbI, €IMHULIBI (PU3HUE-
CKUX BEJIMYMH U TEPMUHBI, CIIPaBa — UX JETAIbHYIO pacin(poBKYy.

2.6 TpedoBaHus K 0pOPMJIEHUIO TEKCTA PA0OTHI

PaboTa meuataercs Ha OJHOUM cTOpOHE JucTa Oenoit Oymaru popmarta A4 B
KHIDKHOW opueHTanuu. Jlomyckaercs OoTAeNbHbIE WITIOCTpAIuu (TaOauIsl U pH-
CYHKH) pa3MeliaTh Ha JTUCTaX B AJIbOOMHOM OpPUEHTAIIHH.

[TapameTpsl cTpanuilpl (TI0JIs1) B KHUKHOW OPUEHTAI[MU: CBEPXY M CHU3Y 2
cM, clieBa 3 cM, crpaBa 1,5 cm.



[TapameTps! cTpanuiibl (1MOs) B aTbOOMHOM OpPHEHTAIMU: CJIeBa U crpaBa 2
CM, CBEpXY 3 cM, cHU3y 1,5 cm.

[pudt — TimesNewRoman. Pazmep mpudTa (kermin) — 14,

et mpudra — uépHbiii. He nmomyckaeTcs mpuMeHEHHE NOJYKHMPHOTO
mpudTa, Kypcusa, NOAYEPKUBAHUHN, pa3pPEKEHHOTO WIH YITIOTHEHHOIO MIpUdTa.

MexyCTpOUYHBIN UHTEPBAJ MTOJIYTOPHBIM.

Ao63ar 1,25.

TekcT — BbIpaBHUBAHUE 1O IUPHUHE.

VY CcTaHOBUTH aBTOMaTUYECKYIO0 PACCTAHOBKY NepeHocoB. [Ipu aTom nepeHo-
ChbI HE JJOITYCKAIOTCA:

- Ha TUTYJIBHOM JIUCTE pabOTHI;

- B COJIEP/KaHUH;

- B 3aroJIOBKax rjaB u rnaparpagos.

Jeduc momwken orauvarbes oT tupe (-/—). Tupe u KaBbIUKH (K ») JOJKHBI
OBITH OJIMHAKOBOTO HAYE€PTAHUS 10 BCEMY TEKCTY.

JlecsiTHYHBIE TOYKH JIOJKHBI OBITH 3aMEHEHBI Ha 3arlsIThIC.

He nomyckarotcst mpoOesbl MKy ad3aramu.

[Taparpad He MOXKET 3aKaHUMBATHCS TAOIUIEH, pUCYHKOM, (hOPMYJIOM.

[TocnenHsis cTpaHuiia riaBbl JOJDKHA COJIEPKATh HE MEHEE 7 CTPOK TEKCTA.

2.7 TpeOGoBaHUA K HyMepalUy CTPAHUI] Pad0ThI

Crpanuilsl paboThl CIEIyeT HyMEpOoBaTh apaOCKuMu Ludpamu, cobirogas
CKBO3HYIO HyMEpAaIUIO 10 BCEMY TEKCTy padboThl. HoMep cTpaHuIbl MPOCTABIIAIOT
B IIEHTPE HIXKHET0 KOJOHTUTYJa mwpudpTom TimesNewRoman 12 pasmep 6e3 Tou-
KH.

TUTYIBHBIN JTUCT U COJIEp>)KaHUE BKJIIOYAIOT B OOIIYI0 HyMEPALUIO CTPAHUI]
paboThI, HO HOMEP CTPAHUIILI HA HUX HE MPOCTABJISIETCSL.

Tepmunbsl U ompeneneHus, NMEPEUYCHb COKpAIlIeHHWH U 0003HAuYCHUU HE
Y4acTBYIOT B HyMepaluu CTpaHuil paboThl. Takum o0pa3om, BBEJEHUE BCErna
Ha4YUHAETCS CO CTP. 3.

Pucynku u TaGiuIlbl, pactofioKeHHbIE Ha JINCTaX aJhbOOMHOW OpUEHTAaIUH,
JIOJDKHBI UMETh HOMEPA B TOM MECTE, KaK €Clid Obl OHM UMEJIM KHUKHYI0 OpUEHTa-
LHUIO.

2.8 TpedoBaHus K 0oOpMIIEHHIO 3aT0JI0BKOB

3aronoBku CTpYKTYpHbIX 3jieMeHTOB padboTel «COAEPKAHUEY, «TEP-
MHHBI U ONPEJEJIEHUS», «[IEPEUEHb COKPAIIEHUHA U OBO-
3HAYEHU», «BBEJJEHUE», «3AKJIIOUEHHUE», « CMACOK UCIOJIb-
30BAHHBIX UCTOYHUKOB» crnenyer pacrnojaraTb B cepeuHe CTPOKH 0e3
a03alHoro oTcTymna, 60€3 TOUKM B KOHIIE M TeYaTaTh MPOMUCHBIMU OyKBaMU MOJIY-
JKUPHBIM LIPUPTOM.

OcCHOBHYIO 9acTh pabOTHI CIEAYET ACIUTh Ha TJIaBbl U TTaparpadsl.

['maBbl U maparpadsl ciaeayeT HyMepoBaTh apabCKuMu IudpamMu U 3aMUCHI-
BaTh C a03aIHOTO OTCTYIIA.

['aBbI JOIKHBI UMETH MOPSAKOBYIO HyMEPAIIMIO B TIpeiesiax Bcel paboThl.

[Tpumep — rnaBa 1, rnasa 2, rnasa 3.

Howmep maparpada BxirogaeT HOMep TJIaBHI M MOPSAKOBBIN HOMEp maparpa-
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¢a, pa3aeeHHbIE TOYKOH.

ITpumep — 1.1, 1.2, 1.3 u 1.11.

[Tocne HOMepa rnaBbl ¥ naparpada B TEKCTE 3aroJioBKa TOUKY HE CTaBAT.

['maBa HEe MOXET UMETH TOJIBKO OJMH maparpad.

3aroyioBku TNaB W maparpadoB cieayeT nedyararb ¢ a03allHOro OTCTYMa ¢
MPOMUCHON OYKBBI MOJTY>KUPHBIM MIPU(GTOM 0€3 TOUKH B KOHIIE.

Ecnu 3aroinoBok cOCTOUT U3 IBYX NPEMJIOKEHUN, UX PA3JIEITISIOT TOUKOM.

Kaxx11p1il CTpYKTYpHBII 37€MEHT padOThI (CoepKaHUE, TEPMUHBI U OIIpee-
JICHUsI, TIEpEYCHb COKpAIICHUH M 0003HAUYCHUM, BBEJIEHHUE, TJIaBbl, 3aKIIOYCHHE,
CIIMCOK HMCMOJIb30BAHHBIX UCTOUHUKOB U MPUJIOKEHUS) TOJKEH HAYMHATHCS C HO-
BOT'O JIMCTA.

Bropoii u nocnenyromuii maparpadsl TJIaBbl HAUWHAIOTCS TTOCIIC OKOHYAHUS
TeKcTa npeapaymiero naparpada. Hempssa pasmemnats Ha3BaHue naparpada Ha of-
HOM JIMCTE (CTPAHMIIE), @ €r0 TEKCT HAYMHATh Ha IPYTrOM JIUCTE (CTPAHUIIE).

Mexy Ha3BaHUEM IJ1aBbl M Ha3BaHHEM Maparpada, Ha3BaHUEM maparpada
U €ro TEeKCTOM, TEKCTOM MPEbIAYIIero naparpada u Ha3BaHUEM HOBOTO Iaparpa-
¢a ocTaBisieTcs 0J{HA ITyCTasi CTPOKaA.

[Tpumepst odopmiteHns 3arooBkoB npuBeieHb! B [Ipuiioxennu B.

2.9 TpedoBaHus K 0poOpMIIEHHUIO NEePEeIUCTEHHI

JIist mepedncieHnii UCToab3yIoTes apadbckue nudpel, OYKBBI PyCCKOTo all-
dbaBuTa B mopsake pycckoro andaBuTa, HauMHas ¢ OYKBBI a (32 MCKJIIOUCHHEM
OykB €, 3, i, 0, 4, b, bl, b), 1 AeuCHL. Vcnonb30BaHNE HHBIX MApKEPOB, KpOME Jie-
(buCOoB, HE TOMMYyCKAETCH.

[Ipu neranuzanuu nepevyrcieHuil cieayeT coOM0aaTh YCTAHOBICHHBINA BhI-
1€ NOPsIOK.

[Tpumepsl opopmiteHus nepeunciennii npuseeHsl B Ilpunoxenun I'.

2.10 TpeOoBanusi kK 0(popMIIEHHIO PUCYHKOB

Pucynku (rpaduku, cxemsl, nuarpammsbl, GOTOCHUMKHU U T.JI.) CIEAyeT pac-
noJiaraTh B pab0Te HEMOCPEICTBEHHO MOCJE TEKCTa, B KOTOPOM OHU YIIOMUHAIOTCS
BIIEPBBIC, WJIM HA CIEAYIOLIEH CTPAHHUIIE.

I'padyiku u nuarpamMmbl T1OHKHBI OBITH BHITIOJHEHBI B CIICIIHAIM3UPOBAHHOM
penakrope, BxosiieMm B coctaB MS Word u Excel.

Pucynku pacnonararorcs mo 1eHTpy 0e3 a03aiHoro OTcTyna M He MOTYT
BBIXOJIUTH Ha TOJIA.

Ha Bce prcyHKkH A0KHBI OBITh JaHbl CChUIKK B padote. IIpu cebuike creny-
€T MHUCaTh CIIOBO «PUCYHOK» C YKAa3aHUEM €ro HoMepa.

PucyHkH, 3a UCKIIFOUEHHEM PUCYHKOB MPUJIOKEHUH, CIEAyeT HyMEPOBATh
apabckumu 1udpaMu CKBO3HOM Hymepaluen.

Ecnu pucyHOK 0/1MH, TO OH 0003HAYAETCs «PUCYHOK 1».

PucyHkuU TOM>KHBI IMETh HAMMEHOBAHKE U MTOSICHUTENIbHBIE TaHHBIE (MOJIPHU-
CYHOYHBIH TEKCT).

B mosicHUTEeNbHBIX JaHHBIX JOJIKEH OBITh YKa3aH UCTOYHUK WH(OpMAIUH.

[TosicnuTenpHBIE MaHHBIE HaOuparoT mpudToMm 12 pazMepa U pacroiararot
nocjie pUCyHKa 1o HeHTpy 0e3 ab3arHoro orcrymna. CioBo «PucyHOK», ero HOMep
U depe3 nedrc HauMEeHOBAaHKE TMMOMEIIAIOT MOCE MOSICHUTEIBHBIX JAHHBIX U pac-
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MOJIAraloT IO IMEHTPY 0€3 a03aIHOTO OTCTYyIA.

Ecnu HauMeHOBaHME pUCYHKA COCTOUT U3 HECKOJIBKUX CTPOK, TO €r0 CIeNy-
€T 3alUChIBATh Yepe3 OJUH MEKCTPOUHBIA HHTEPBAI.

PucyHk# Ka)xqoro npuiioxkeHus: 0003Ha4aroT OTACIbHON HyMepaluei apao-
ckumMu 1dpamMu ¢ goOaBieHHeM mnepen Ludpoit 0003HAUEHUS NPUIIOKEHUS,
HanpuMmep, pUCyHoK A.3.

Bce uncnoBbie 1aHHbIe, MPUBEIEHHBIEC HA PUCYHKE, TOJDKHBI UMETh €AMHUILY
WU3MEPEHHUS.

Crnenyet n3berath AyOnupoBanust WHOOPMAIMU, B TOM YHCIIC O €IUHHIIAX
WU3MEPEHHUS, Ha PUCYHKE U B €0 HAUMEHOBaHUMU.

HanmMeHoBaHMe pHCYHKa OTAENSAETCA OT MOCIEAYIOIIEr0 TEKCTa OJHOM ITy-
CTOM CTPOKOM.

[Tpumep odopmnenus pucynka npusenéH B [lpuinosxkennu 1.

2.11 TpedoBanusi K 0(hpopMIEHUIO TAOJIHUIX

Tabnuiy cneayer pacnosnaraTe B pab0Te HEMOCPEICTBEHHO MOCTIE TEKCTA, B
KOTOPOM OHA YIIOMHUHAETCS BIIEPBBIC, UJI HA CIEAYIOLIEH CTPAHULIE.

Tabnuupl pacronararoTcst Mo HEHTpY 0e3 ad3aIHOro OTCTyrna U HE MOTYT
BBIXOJIUTH Ha TIOJIS.

Ha Bce Tabnuiibl T0KHBI OBITH CChUTKM B pabote. [Ipu ccbuike cnegayer mu-
caTh CJIOBO «Ta0JHUIA» C YKa3aHUEM ee HoMepa.

HanmenoBanue Tabnuilpl ciienyeT MoMemarh Haj Tadnuien ciesa, 6e3 ad-
3aIIHOrO OTCTYIIA B OJHY CTPOKY C €€ HOMEPOM Yepe3 TUPE.

HanmenoBanue TaOmuubl OTAEHSETCS OT MPEIUIECTBYIOIIETO €My TEKCTa
OJTHOU ITyCTOM CTPOKOM.

Ecnu HaumeHoBaHME TaOIMIIBI 3aHUMAET JIBE CTPOKH U OOJIEe, TO €ro Cleny-
€T 3aIlMChIBATh YePEe3 OJUH MEKCTPOUYHBIA HHTEPBAJ.

Tabnuity ¢ OOJBIIMM YHUCIOM CTPOK JONMYCKAETCs MEPEHOCUTh Ha JIPYroi
muct (ctpanuity). [Ipu nepenoce yactu TabIUIBI HA IPYTOM JUCT (CTPAHUILY) CIIOBO
«Tabnuuay, ee HOMEp 1 HAMMEHOBAaHHUE YKa3bIBAIOT OJIMH pa3 ClieBa HaJ MEepBOM Ya-
CTBIO TaOJUIIBI, @ HAJT JPYTUMHU YaCTSIMU TaKkKe clieBa mUIIyT ciioBa «IIpomomkenue
TaOJIMIIB U YKAa3bIBAIOT HOMEP TAaOJIMIIBI; IIAKa TaOJIUIIbI TTOBTOPSETCS.

Tabnuiy ¢ 0ONBIIMM KOJIMYECTBOM Tpad JOIycKaeTcs ACNUTh Ha YacTH U
IIOMEIIAaTh OJAHY YacTh IO APYroM B Ipelesiax OAHOM CTpaHuIbpl. Eciu cTpoku u
rpadsl TAOIUIBI BBIXOJAT 3a (hopmMaT CTpaHUIlbl, TO B MEPBOM CIydae B Kaxaou
4acTu TaOJMIIBI TTOBTOPSIETCS TOJIOBKA, BO BTOPOM ciydae — OokoBuUK. [Ipu nene-
HUU TaOJUIBI HA YACTH JOIMYCKAETCS €€ TOJIOBKY WJIM OOKOBHK 3aMEHSATh COOTBET-
CTBEHHO HOMepoM Tpad u ctpok. [Ipu 3TOM HyMepyroT apabckumu nudpamu rpa-
GBI ¥ (MITK) CTPOKU MEPBOM YaCTU TAOJIULIBI.

Crnenyet n3beratb MHOTOCTPAHUYHBIX TAOJIHIL; OOJIBIINE IO 00BEMY JaHHBIS
MPEAMOYTUTENBHEE PACTIPEICTUTh MEXKY HECKOJbKUMHU TaOJIUIIAaMU WA BBIHO-
CUTh B TIPHJIOKCHHUSI.

Ecnu moBTopsitomuiics B pa3HbIX CTpoKax rpadbl TaOIUIIEI TEKCT COCTOUT U3
OJIHOTO CJIOBA, TO €ro IMOCJE MEPBOr0 HAMUCAHUS JOMYCKAETCS 3aMEHSTh KaBbIU-
KaM{; €CJIM U3 JABYX M OoJiee CIIOB, TO MPHU MEPBOM MOBTOPEHUU €T0 3aMEHSIIOT
cinoBamu «To xey, a manee — KaBblukaMu. CTaBUTH KaBBIUKH BMECTO MOBTOPSIIO-
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mmxcs uudp, Mapok, 3HAKOB, MAaTEMATUYECKUX M XUMHUYECKUX CUMBOJIOB HE J0-
nyckaercsa. Ecnu uudpoBbie uiin UHbIE TaHHBIE B KAaKOW-IMOO CTpOKE TabJIMIIbI He
MPUBOJST, TO B HEM CTABAT MPOYEPK.

Tabnuupl, 3a UCKIIOUEHHEM TaOJIMIl TPUIOKEHUH, CIeayeT HyMepoBaTh
apaOckumu 1udpamMu CKBO3HOM HyMepalue.

Tabmuupbl KaXI0ro NPUIIOKEHHs O0003HAYalOT OTACIbHOM HyMepanuen
apabckumu rudpaMu ¢ 1o06aBiIeHueM nepea nudpoit 0003HaAYCHUS TPUITOKCHHUS.

Ecnu B pabote ogHa Tabnmiia, ToO OHa JOJKHA ObITh 0003HAaUEHA «TabIuIa
1» nnm «rabnuua B.1», ecniu ona npusenena B [Ipunoxxennn B.

TexcT BHyTpu Tabnuil HaOUpaeTcs ¢ OAWHAPHBIM UHTEPBAIOM 0e3 ad3alHo-
ro OTCTyTA.

Jlns Tabnui, pacroyIOKEHHBIX B OCHOBHOM TEKCTE pabOThI, JOIMyCKaeTCs
ucnonp3oBanue mpudta 14 wmm 12 pasmepa, B npunoxenusx — ot 10 go 14 pas-
Mepa.

3aronoBku rpad u CTpok TabIUIBI cIeAyeT MUcaTh C MPONUCHON OYKBBI B
€IMHCTBEHHOM 4YHCJII€, a MOJ3aroJ0BKHU rpad — co CTpOYHON OYKBBI, €CJIM OHU CO-
CTaBJIAIOT OJIHO MPEAJIOKEHUE C 3ar0JIOBKOM, UM C IMPONUCHON OYKBBI, €CIIM OHU
UMEIOT CaMOCTOSITEIbHOE 3HaueHUe. B KOHIle 3aroyioBKOB U MOA3arojoBKOB Tao-
JIUI] TOYKU HE CTaBSIT.

3arosioBku rpad, Kak MpaBUiIo, 3aMKUCHIBAIOT MapaJlIeIbHO CTPOKaM Talu-
el [Ipu HE0OXO0aUMOCTH TOMYCKAaeTCsl MEePIEHANKYIISIPHOE PACIIOIOXKEHHE 3aro-
JIOBKOB Tpad.

Bce uncnoBsie nanubie, IpUBEAEHHBIC B TAOIHIIAX, TOJDKHBI UMETh SIMHUILY
u3MepeHus. Enununa naMepeHns yka3plBaeTcs B 3arojoBKax rpad Wim CTpok Tad-
JIMIIBI, & €CTTM OHA €MHA JJIsl BCeX MPUBEAEHHBIX B TaOJIHIIE JaHHBIX — TO B €€ 3a-
rojioBKe. EquHUIIBI u3MepeHus yKa3bIBatOTCs MOCIIE 3aIsITOM.

CHu3y OT TabJMIbl yKa3bIBa€TCSd MCTOYHHUK JaHHBIX (pazmep mpudrta 12,
BBIPaBHUBAHUE T10 IMUPUHE, 6€3 a03aI[HOTO OTCTYMA).

[Tpumep oopmnenus tabmuisl npusenéH B [puiioxkenun E.

2.12 TpeboBanusi k opopmiienunio gopmy.a

dopMmyIbl CleayeT BhIIEIATh U3 TEKCTa B OTAEIBHYIO CTPOKY. Bhimie u Hu-
kKe KaKI0M PopMyIIbl T0HKHA OBITH OCTABIICHA OJIHA ITyCTasi CTPOKA.

dopMyIbl HAOMPAIOTCS B CrielMaIbHOM penakrtope popmyn MS Word.

[losicHeHne 3HAaYEHW CHMBOJIOB W YHCIOBBIX KOI(PPHUIMEHTOB ClEIyeT
PUBOJUTH HEMIOCPEACTBEHHO TOJ (OPMYJIOi B TOW K€ MOCIEAOBATEIHLHOCTH, B
KOTOPOU OHM J1aHbl B popmyiie.

Ecnu mocne ¢popmynsl nmpuBeeHb! MOSICHEHHS 3HAYCHU CHMBOJIOB M YHC-
JIOBBIX KO3((PUIMEHTOB, TO HETIOCPEACTBEHHO TTocie (OPMYIIbl CTAaBUTCS 3arisiTasi,
€CIIM HET — TO TOYKa (WJIM TOYKa C 3asATOU MPH MEePEUUCTICHIH ).

dopMyibl B paboTe clieyeT HyMepOBaTh MOPSAKOBON HyMmepaluei B mpe-
nenax Bced paboThl apaOCKUMU U(PpaMu B KPYTIBIX CKOOKax B KpaifHEM MPaBOM
MOJIO’KEHUU Ha CTPOKE.

Onny dopmyny o6o3nagaror (1).

®opmysibl, TOMEIAeMble B MPUIOKEHUSIX, JOLKHBI HyMEpPOBAaThCA OTAEIb-
HOW HyMepaluei apabckumu nudpamu B mpejenax Kaxaoro NpuiIokKeHHs ¢ J0-
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OaBiieHuEM Tiepe] Kakaou nunudpoit 0603HaUeHUs MPUIIOKEHUs, HanpuMep hopMy-
na (B.1).

CchUIKM B TEKCTE Ha MOPSAIKOBBIE HOMEpa GopMmyn AaroT B ckoOkax. [lpu-
Mep — ...B popmyie (1).

[Tpumepst odopmitenus Gopmyisl npuseneHsl B [Ipuioxennu 7K.

2.13 TpebooBaHusi kK 0()OPMJIEHHIO CCHIJIOK HA MCIOJIb30BAHHbIE HCTOY-
HHUKH

CchUIKM Ha MCHOJIb30BaHHBIE HCTOYHUKH CIIEYET YKa3bIBATh MOPSAIKOBBIM
HOMEpPOM OHOJIMOTpadUUECKOro ONMKMCAHUSI UCTOYHUKA B CIIMCKE MCIOJIb30BAHHBIX
UCTOYHUKOB. [IOpsAIKOBBIII HOMEP CCHUIKH 3aKJIFOYAIOT B KBAJIPaTHbIE CKOOKH.

[Ipu ccplike Ha KOHKpETHYIO MH(pOpMalnuio (IUTaTy) B KBaJApaTHBIX CKOO-
Kax MOCJIE HOMEPA HCTOYHUKA YKa3bIBAETCSI HOMEP CTPAHUIIBI (HOMEpa CTPaHML).

[Ipumepsr:

[7] — ccpinka Ha ceabMOi UCTOYHMK B CIUCKE HCIOJIB30BAHHBIX UCTOYHH-
KOB;

[8; 11] — cchuika Ha BOCHBMOW M OJMHHAIIATHIA UCTOYHHUKUA B CITUCKE HC-
MOJIb30BAaHHBIX UCTOYHUKOB,;

[9, C.22] — ccpuiKa Ha CTpaHUIly 22 IEeBATOrO0 UCTOYHUKA B CIIUCKE HCIOJIb-
30BaHHBIX UICTOYHHUKOB;

[10, C.35-36] — cchuIKKM Ha CTPAHUIBI 35-36 AECATOrO UCTOYHHKA B CITUCKE
UCITOJIb30BAaHHBIX UCTOYHHUKOB.

Ccblika pa3Menaercs nocjie OKOHYaHus [IUTUPYEMOTO MaTepuaia 1 3aKpbl-
TUS KaBbIUEK Yepe3 MpoOesT; 3HaK MpenuHaHus (TOYKa, 3amsTasi, TOYKa C 3arsTon)
CTaBUTCS MOCJIE€ CCHUIKH.

[Ipu ynnoMrHaHuu aBTOPOB B TEKCTE pabOThl MHULIMAJIBI YKA3bIBAIOTCS BIIE-
peau pamMuiInu.

2.14 TpebooBanusi Kk 0popMIIEHHI0 CITUCKA MCIOJIbL30BAHHBIX MCTOYHM-
KOB

Crucox MCIoJIb30BaHHBIX UCTOUYHUKOB CIEAYyeT O(pOPMIIATH B COOTBETCTBUU
c 'OCT P 7.0.5-2008 «bubnuorpaduueckoe omvcaHue MPOU3BEICHUN TEYATH.
Bce ncnonp3oBanHbie pabOThI JOKHBI ObITh YKa3aHbl B CIIUCKE.

Hcronbs30BaHHBIE ICTOYHUKH B CIIMCKE TPYIIIUPYIOTCS MO pa3Jenam:

- o(unUaIbHbIE 1 HOPMATUBHBIE MaTEPUAIbI;

- ClielMalIbHAs TUTEPATYPA;

- BJIEKTPOHHBIE PECYPCHI.

Hywmepatiist MICTOYHUKOB 10 BCEMY CITUCKY CKBO3HAS.

CreuuanbHas IMTEpaTypa, Kak NpaBUjio, BKIIFOYAET UICTOYHUKY, U31AHHbBIE HE
MO3HEE YEM 3a ISITh JIET JI0 roJia Hanrcanus pedepara (KOHTPOJIbHON paboThI).

B paznene «OduimanbHble 1 HOPMAaTUBHBIE MaTepUalb» UCTOUYHUKH pas-
MELIAI0TCA B MOPSAKE NOHMKEHHS UX CTaTyca:

- MEKyHApOAHbIE COTJIALLIEHUS U J1I0TOBOPBHI;

- Koncturynus Poccuiickoit @enepannu;

- (heepanbHble KOHCTUTYLIMOHHBIE 3aKOHBI;

- KOJIEKCBI;

- enepanbpHbIC 3aKOHBI;
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- ykasbl [Ipesunenra PO;

- noctanoBiieHus [IpaBurenscrBa PO;

- HOPMaTHBHBIEC aKThl (PUKA3bI, PACTIOPSKEHUSI, TOCTAHOBJICHUS, YKa3aHUS
U T.1.) dheaepaibHbIX OPTaHOB UCIIOJIHUTENBLHOM BIIACTH;

- 3apyOeKHbIC 3aKOHOJATEIbHbIE U HOPMATUBHBIC aKThI;

- 3aKOHOJIaTeNIbHbIE U1 HOPMATUBHBIE aKThl CYObeKTOB Deepanuu;

- MyHUIIUIIAJbHbIE HOPMATUBHBIE aKThI.

JIOKyMEHTBI OJTHOTO CTaTyca BKJIIOYAKOTCS B CHUCOK MCIOJIb30BAaHHBIX HC-
TOYHHMKOB IO XPOHOJIOTUH MX MEPBOHAYAIIBHOTO TPUHATHS.

B pazmene «CrnenumanbHas nurepatypa» yKa3blBalOTCs MOHOTrpaduu, yueo-
HUKU U y4yeOHbIE MOCOOUSs, JUCCEPTAIIMHN U aBTOpedepaTsl AUCCEepPTaluii, CTaThU B
cOOpHHMKAaX M B MEPUOAMUYECKHUX H3JIAHUSAX B ajapaBUTHOM MOPSAKE CHadajga Ha
PYCCKOM SI3bIKE, 3aT€M HAa HHOCTPAHHBIX S3bIKAX.

B paznene «31eKTpOoHHbBIE PECYPChD) YKA3bIBAIOTCS AJIEKTPOHHBIE PECYPCHI B
aJ(paBUTHOM MOPSIZIKE.

[Tpumeps! odopMieHHst UICTOYHUKOB ITpuBeaeHbI B Ilpuioxenun U.

2.15 TpebooBanus K 0(popMIeHHIO PUITIOKEH Ui

[Tpunoxxenns opOpMIISIIOT KaK MPOJOKEHUE pabOThl Ha MOCIEAYIOMIMNX €€
JIUCTaX.

Ilepen npUIOKEHUAMH pa3sMELIAIOT OTAEIBHBIM JIMCT C HAAIHUCBIO IO €ro
uentpy IIPUJTOKEHMUSL.

B Texcre paboThl Ha Bce MPUIIOKEHUS JOKHBI ObITh JaHbl cChUIKH. [Ipu-
JIO’KEHHUSI PACIoJIaraloT B MOPSAKE CChUIOK HA HUX B TEKCTE paOOTHI.

Kaxnoe npumnoxxkeHue ciaeayeT HauMHATh C HOBOW CTpaHUIBI C YKa3aHHEM
HaBepXy MocepeuHe CTpaHullbl 0e3 ab3anHoro orcryna ciosa «IIpuioxenune» u
ero 0003HaYEHHUs.

[IpunoxeHue IOJKHO UMETh 3arojIOBOK, KOTOPBIM 3aIllMChIBAIOT C MPOMMC-
HOM OYKBBI, TIOJIYKUPHBIM MIPU(PTOM, OTACTBHON CTPOKOU IO IEHTPY 0€3 TOYKU B
KOHLIE.

[Ipunoxenus 0003HAYAIOT 3arjaBHBIMH OyKBaMu pyccKoro asndaBuTa,
HauMHas ¢ A, 3a HCKJIToueHneM Oyks E, 3, 1, O, Y, b, bl, b. Iocne cnosa «Ilpu-
JIOKeHMe» clielyeT OykBa, 0003Hauarolas ero nociae10BaTeIbHOCTb.

Homyckaercsi 0003HaueHre MPUIIOKEeHU OyKBaMu JATHHCKOTO andaBuTa,
3a uckioyenruem Oyks [ u O.

B ciiydae noiaHoOro ucnoiap30BaHus OyKB pyCCKOTO U JATUHCKOTO aji(aBUTOB
JomnmyckaeTcsi 0003HayaTh MPUIIOKEHHS apaOCKUMU LIUPpPaMHU.

Ecnu B paboTe ogHO npuioxkenue, oHo obo3Hauaercs «IIpuino:xkenue Ay.

Ecnu npunokeHne pa3Memaercss Ha HECKOJIBKMX JIMCTAaX (CTpaHHIax), TO
BBEpPXY KaXJIOW CTpaHulbl 0 LeHTpy medaraercs «IIpomoskenue Ilpuioike-
HHUSD) C YKa3aHHEM ero 0003HaYeHHUsI.

[TpunoxxkeHus TOJKHBI UMETh OOIIYIO C OCTaJIbHOM 4acThi0 pabOThI CKBO3-
HYI0 HyMEPALMIO CTPAHMII.
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3Pexomenayemasi TeMaTuka pegepatoB (KOHTPOJIBHBIX PadoT)

3.1 Ilo mucuunnuHe «YmpaBlieHUE MPOECKTaMU» PEKOMEHIYIOTCS CIEAYIO-
e TeMBI JUIsl HanucaHus pedepaToB (KOHTPOJIBHBIX PadoT):

1) Pa3paboTka CHCTEMBI YIPAaBICHHUS MPOEKTOM IO IOBBIIICHHIO 3 (heK-
TUBHOCTH JCSATEIBHOCTU MPEANPUATUS

2) PaspaboTka pexoMeHIaIui 10 YIPABJICHUIO POCKTOM

3) CucreMa ynpaBieHHS MPOSKTOM MOBBIIICHUS 3PPEKTUBHOCTH ACATETb-
HOCTHU MaJIOro IpeanpHUsITHS

4) Pa3paboTka CHUCTEMBI YIPaBIICHUS MPOCKTOM MO TMOBBIMICHHIO 3(dek-
TUBHOCTH JIATEIBHOCTH MPEATNPUATHS CPEephl YCIyT

5) OueHka KOHOMUYECKOH Y(PPEKTUBHOCTH MPOCKTOB B 00JIACTH MHQOP-
MAIMOHHBIX TEXHOJIOTH.

6) YmnpaBicHHE MApKETHHIOM B paMKaX yIPaBJICHUS MPOSKTOM

7) Oruenka 3(pHeKTHBHOCTH UHBECTUIIMOHHBIX MTPOCKTOB

8) MeHemKMEeHT KauecTBa IPOeKTa

9) VmnpasieHue KOMaHAOH IPOCKTa

10) OcobennocTr BHeApeHHs HHGOPMAIMOHHBIX CHCTEM YIPABICHUS TPO-
eKTaMu

11) [TpuBnedenue, 0TOOP U OLICHKA MEPCOHATIA TPOCKTA

12) YpasieHue pecypcaMu IpOeKTa

13) busHec-11aH HHBECTUIIMOHHOTO TIPOCKTA

14) Cucrema ympaBieHUsT TPOSKTOM TOBBIIIEHHS d(Hh(HEKTUBHOCTH EATEIb-
HOCTH TPEIIPHITHS

15) ITpoekT: ObGecneueHrne KOHKYPEHTOCIIOCOOHOCTH MPEATPUATHSA B yCIIO-
BUSX TJ00aHM3aIA SKOHOMHUKH.

3.2 Tlo coryiacoBaHMIO C TPENOAaBaTEIeM O0YYaIOIMIUNCS MOXET BhIOpATh
JUTst Hantucanus pedeparta (KOHTPOIBHOM pabOThl) HHYIO TEMY, COOTBETCTBYIOIIYIO
npoUITI0 U3y4yaeMOoU TUCIUIINHBI.

4 OuennBanue pedepara (KOHTPOJILHON PadoThHI)

4.1 OcBoenune TUCHUIUIMHBI «/IHHOBAaIlMOHHBI MEHEIKMEHT»OIICHUBACTCSA
1o cTobaIbHOM cucteme, ucnosbzyemoit B UATD HUAY MUOU. MakcumanbHas
CyMMapHas oIleHKa 3a pedepar (KOHTpOJbHYIO0 paboty) coctaBisier 10 GammoB ¢
y4eTOM TOTO, YTO MaKCHMajbHas OIleHKa pabOThl B CEMECTpE MO KOHTPOJIHHBIM
ToukaM cocTasisieT 60 0anIoB.

4.2 Tlokazatenu W KpUTEpUH OLEHKH pedepaTa(KOHTPOIBLHON paboThI)
npecTaBieHbl B Ta0nuie 1.

Tabmuma 1 — [lokazaTenu u Kputepuu oleHKU pedepara (KOHTPOJILHON PabOTHI)

IToka3zare- baner
Kpurepun oneHkun

JIM OTICHKH (max)

1. HoBu3Ha | - akTyajbHOCTh POOJIEMBI U TEMBI, 2
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pedepupo-

- HOBH3HA U CaMOCTOATCIIbHOCTD B ITIOCTAHOBKC HpOGJ’IeMH, B

BaHHOTO dbopMynHpOBaHUU HOBOI'O aCMEKTa BHIOPAHHOM /1JIsl aHAIM3a
TEKCTa pOoOJIEMBI;
- HaJIM4YM€e aBTOPCKOM MO3HUIIMH, CAMOCTOSTEIBHOCTD CYKIECHUN
2. Ctenenb | - COOTBETCTBUE TJIaHA TeMe pedepara;
PacKphITUsl | - COOTBETCTBUE COJIEPKAHMSI TEME U IUIaHY pedepara;
CYLIHOCTH | - IOJHOTA U TJTyOMHA PACKPBITUS OCHOBHBIX MOHATUH MpoOJie-
POOJIEMBI | MBI;
- 000CHOBAaHHOCTb CITIOCOOOB U METOJIOB pabOTHI C MATEPUATIOM;
- YMEHHUE paboTaTh ¢ IUTEPATypOil, CHCTEMAaTU3UPOBATh U
CTPYKTYpHUpOBaTh MaTepua;
- yMeHHe 000011aTh, COMOCTABIIATH PA3TUYHbIE TOUYKH 3PEHUS T10
paccMaTpruBaeMOMY BOIIPOCY, apryMEHTHPOBATh OCHOBHBIE 110-
JIO’KEHUS U BBIBOJIBI.
3. O6oc- - KpyT, MOJIHOTA UCTIOIh30BAHUS JIUTEPATYPHBIX UCTOYHUKOB IO
HOBaH- npoOlieme;
HOCTb BbI- | - IIPUBJIEYEHHE HOBEUILINX paboT Mo npodieme ()KypHaJbHbIE
6opa uc- nyOJIMKaluy, MaTepraibl COOPHUKOB HAYYHBIX TPYJOB H T.11.).
TOYHUKOB
4. Cobmro- | - mpaBUiIbHOE 0OPMIICHHE CCHUIOK HA UCIIOIB3YEMYIO JIUTEepa-
JIeHUe Tpe- | TYpY;
OOBaHMUIi K | - TPAMOTHOCTH M KYJIbTypa U3JI0KECHHUS,
odopmiie- | - BIaJeHUEe TEPMUHOJIOTHEN U MOHATUHHBIM aIapaToM Mpo-
HUIO OJICMEL,
- coOmroieHre TpeboBaHui k 00beMy pedepara;
- KyJIbTypa oOopMIICHHS: BbIIeJICHUE a03a1leB.
5. I'pa- - oTcyTcTBUE OpdorpaduuecKux U CHHTAKCHYECKUX OIIUOOK,
MOTHOCTb | CTUWJIMCTUYECKUX MOTPEIIHOCTEN;

- OTCYTCTBHE OTI€YaTOK, COKpAIIEHUH CIIOB, KpOME OOIIIETTPUHSI-
THIX;
- JINTEPATYPHBIA CTUIIb.
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HPUJIOKEHUSA
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IIpuioxenune A

O0pa3en opopmiieHUsI TUTYJIBHOIO JUCTA pedepaTa (KOHTPOJIbHOMH PadoThI)

MUHHCTEPCTBO HAVKH U BBICILIEI'O OFPA30OBAHMS POCCUMCKON ®EJIEPALIMNA
denepanbHOE TOCYIAPCTBEHHOE aBTOHOMHOE 00pa30BaTeNIbHOE YUPEKIICHUE BBICIIEr0 00pa30BaHUsI

«HaroHanbHbIN UCCIIENOBATENBCKUM ANepHbIA YHUBEPCUTET « MU DN

OOHMHCKHII MHCTUTYTA ATOMHOI JHEPTreTUKH
- ¢puman ¢eneparbHOro rocy1apCTBEHHOr0 aBTOHOMHOI'O 00pa30BaTEIbHOTO YUPEKICHUS BBICLIETO
oOpazoBanus «HaunoHa bHBIN UCCIENOBATENbCKUH AaepHbIi yHIBEepcuTeT « MU DN

(MATD HUSTY MU ®OH)

Otnenenue conyaibHO-3KOHOMHYECKUX HayK (O)

Pedepar (koHTpOILHASI paboTa)
M0 AUCIUIIINHE: «YTIPaBICHUE TPOCKTAMI

Ha TCMY: «MGHGIDKMGHT Ka4qCCTBa IIPOCKTa»

Bermosami(a):
cryaenar(ka) rp. BU3-518 I'yceBa K.A.

(moxnuck, nata)

[IpoBepu:

JIOLIEHT OTIEJIEHUS COLIMATIbHO-
skoHOMHYecKuX Hayk (O),
K.9.H. JOLIEHT

Hosocanos C.A.

(moxnuck, nata)

OOnuHCK, 2021 T.
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IHpuioxenue b

IIpuMmep oopMieHus coaepraHus

COJAEPKAHUE
BBEJIEHUE. ... e 3
I'maBa 1 CymHOCTh ¥ GOPMUPOBAHUE YUETHOU MOTUTHKH .. ..veneeeeneeennaennnennnes 3)
1.1 ITonsiTHE YYETHOM MOJIUTUKUA OPTAaHU3AIMHI U TPEOOBAHUSA K HEH ................. 5
1.2 Tpouecc GOPMUPOBAHUS YUETHOM TMOTUTHKHI . ...veneeneeennenneenneaenenenenneenenn 8
1.3 HopmatuBHas 6a3a 1mo co3aaHuio y9€THOW momuTuku B PO .................... 12
['maBa 2 CTPYKTYpa YUETHOM TIOIATHKHI ... eueeeneeeneeenneeneanneennneennaneenans 15

2.1 Opraau3aoHHO-TEXHHYECKUE ACTIEKThI YUETHOMN MONMUTHKH ....................1D

2.2MeT0/10I0THYECKUE ACTIEKTHI YUETHOM HOMUTHKH . ... .uvveveereeneeenneanneannnss 19

2.3 YuéTHas MOTUTUKA JIS TEJICH HATTOTOOOTOMKEHUS - . vveeneeeneeeanneanneannennns 22
BAKITFOUEHUE ... e 25
CITMCOK HUCIOJIbB30OBAHHBIX UICTOYHUKOB...........ccoiiiiiin, 27
TIPUTIOKEHMS . ... e 29
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IHpuioxenue B

IIpuMepsbI opopMiIeHUs 3aT0TI0BKOB

I'maBa 1 CymiHocTb 1 (popMuUpOBaHHE YUETHON MOJTUTHKHA

1.1 llonsaiTHE YYE€THON MOJTUTHKYU OPraHU3ALMU U TPeOOBAHMA K Hell

VYyeTHas MOAUTUKA OPTaHU3ALMK — 3TO MPUHATASI €10 COBOKYITHOCTh CIIOCO-
00B BeJieHUsI OyXrajaTepcKoro ydera (MepBUYHOE HAOIIOJEHUE, CTOMMOCTHOE M3-
MEepEeHHe, TEeKyIlasi TPyNIupoBKa U UTOrOBOE 00001IeHNE (PAKTOB X031MCTBEHHON
JESITEILHOCTH).

<...>

ParmmonanbHOCTh. Y4eTHas MOJUTHKA JOJKHA CTPOUTHCS TaKUM OOpaszoM,
4TOOBI 00ECIEYNTh PAIIMOHAIEHOE U YKOHOMHOE BEJCHHE OYXTalTEPCKOTO yueTa B

opranmi3anuvu, NCXO0OA U3 BCIIMIYMHBI U YCJIOBI/If/'I XO3SCTBEHHOM JACATCIBHOCTH.

1.2 TIpouecc popmMupoBanusi Y4ETHON MOJUTHKHI

[Ipouecc popmupoBanusi y4eTHOW MOJUTUKH OpPraHU3allMi COCTOUT U3 Clie-

AYIOHIUX IMOCJICA0BATCIIBHBIX 3TAIIOB!:

17



JIaYu:

Ipuiaoxenue I'

IIpuMepsbI opopMIiIeHNs IepeYUCTCHUI

JUist peasii3aiu MOCTaBIECHHON eI HEOOXOAMMO PELINUTh CIEIYIOUE 3a-

1) pacKkpbITh CYITHOCTh U (POPMUPOBAHUE YUETHOM MOJUTHUKU OpraHU3alluy,

2) npoaHaNIU3UpOBaTh OPraHU3aLUOHHO-TEXHUYECKUE U METOHOJOTUYECKHE

ACIICKThI y‘leTHOI?I ITOJIMTHUKH JJIA ueﬂeﬁ 6YXFaJITepCKOFO yucTa,

pBI:

3) paccMOTpETh YYETHYIO MOJUTUKY B IEJISX HATOTOOOI0KEHUS.

Ha BI)I60p 1 000CHOBaHHE y‘IGTHOfI IMOJIMTUKU BJIMAKOT CIICOAYIOIIUC (1)aKTO-

1. Opranu3zaimoHHO-TIpaBoBasi (opMa OpraHU3aluU:
a) aKIIMOHEPHOE OOIIEeCTRO:

- MyOJINYHOE;

- HETTyOJIMYHOE;

0) yHUTapHOE MPEANPUATHE:

- TOCYIapCTBEHHOE;

- MyHUIIUIIATBHOE;

B) 0OILIECTBO C OTPAaHUYEHHON OTBETCTBEHHOCTHIO;
I') IPOU3BOJCTBEHHBINH KOOTIEPATUB U T.1.

2. OTpacieBast NPUHAMAICKHOCTb U BUJI JESTSIBHOCTH
a) IPOMBIIIIJIEHHOCTb;

0) celbCKoe X0351CTBO;

B) TOPTOBJIS;

') CTPOUTEIIbCTBO;

1) TOCpEIHNYECKasl NEATENbHOCTh U T. 1.

3. Macmtabbl 1eTeIbHOCTH OpraHu3aIuH.

18



Hpuioxenne

IIpuMmep opopMieHus: pucyHka

Krnaccudukanus qeHeKHBIX aKTUBOB IIPECTaBICHA HA PUCYHKE 2.

JenssHLle
AKTHEEI

OnepamHoH- Crpaxo- HHEeCTHITH- KovmeHcanHoH-
HEIH OCTATOK EOH OCTATOK OHHBIH OCTATOK HEIH OCTATOE

Uctounuxk: [13]

Pucynox 2 — Knaccudukarys qeHeXHbIX aKTHBOB

OHepaHHOHHBIﬁ OCTAaTOK ACHCIKHBIX AKTHBOB — CYIICCTBYCT I 3aKYIIKH

CBIPbsI, MATEPUAJIOB, OIUIATHI TPY/IA, YIUIATHI HAJIOTOB, OIUIATHI YCIIYT U IIp.

19



IIpumep odopmireHHs TG IULBI

Ipuioxenue E

Jlns ynoOcTBa BIACINM MOKa3aTeIN NPUObUIN B OTJENbHYIO TabnuLy 9, rae

TAKKC paCCUNTACM HX OTHOCHUTCIIBHOC N3MCHCHUC (TGMHLI HpI/IpOCTa).

Tabnmuma 9 — Ilpornosnsie 3HadyeHust mokaszateneid npudbbumm OO0 «CamcyHr

Onextponukc Pyc Kamyra»

3HaYCHHE TTOKA3aTeIIs,

HN3MeHeHue moka3aTens

HaumenoBanue ThIC. pYO.
ITIOKa3aTcCJIsd TCMIIIIPH-
322021 rox | mporHos THIC. PYO. pocta, %

Banosas npu0sLib 8160030 | 9831021| 1670991 20,48
[puObLs (y6pITOK) 1359730 | 2139882| 780152| 57,38
OT IIPpOJax
[Tpu6sis (yobITox) 2493557 | 3273709| 780152| 3129
IO HAJIOTOOOJIOKEHUS
Hucras npuObLIE (yOkI- 2006780 | 2629185| 532405| 25,39
TOK) OTYETHOTO Meproja

HcTtounuk: cobcTBeHHas pa3paboTka

U3 JaHHBIX Ta6JII/IIH>I 9 BHAHO, YTO PA3JIMIHBIC BUBI HpI/I6I>IJII/I B pC3yJIbTaTcC

peanu3auu npeajioKeHHBIX MEPOIIPUITUHI BBIPACTYT MO-Pa3HOMY. MeEHbIIE BCErO

TEMITbI TIpupocTa BasoBoi nmpudbu — Beero 20,48%. [Mpudsims OO0 «CamcyHr

Onexktponukce Pyc Kamyra» ot npoaax Bo3pacTér yxe Ha 57,38%, a npuObuib 10

Hajoroo0noxenus — Ha 31,29%. Uto kacaercs 4ucTod NpUObLIN NPEINPUSATHS, TO

OHa BO3pacTeT Ha 25,39%.
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Ipuioxenue K

IIpuMmepsI opopMireHust popmy.a

s Toro uToObl OTPa3UTh YMEHBIICHHE A0COJIIOTHOW BETUYMHBI YHCTOTO
JI0X0J1a OT PEaIN3alu MPOEKTa B PE3YyJIbTATE CHIKEHUS «IIEHHOCTU» JICHET C Te-
YeHHEM BPEMEHH, UCHOIB3yeTCs] KOA(D(UIMEHT TUCKOHTHPOBAHUS Oy, KOTOPBIN
JUTs t-TOrO 1Iara (rojia) peaju3aiuy MPOeKTa PACCUUTHIBAETCS MO (OopMyIIaMm:

a) Ipyu NOCTOSIHHOW HOPME JIUCKOHTA!

1
ar = m, (6)

rae E — Hopma qucKoHTa;
t=0,1,2, ..., T; T — cpok peanuzanuu NpoeKTa;
0) MpU U3MEHSIONICICS HOpME IUCKOHTA CO BpeMeHeM (Ha t-ToM Iare pac-

yéra oHa paBHa Ey):

1
A = (14Eo)(1+E)..(1+Ep)’

(7)

Takum oOpazom, BennurnHA KOd(DPUIMEHTA AUCKOHTUPOBAHUS ONpEEsieT-

Csl BEJIMUYUHOM HOPMbBI IUCKOHTHUPOBAHMU.
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Ipuioxenune U

IIpuMepsbI opopMiIeHUSI HCTOYHHKOB

CIIMCOK HUCITOJIB30BAHHbBIX NCTOYHUKOB

OdunnanbHble 1 HOPMATUBHBIE MaTEPUAIIBI

1 Koncrutymms Poccuiickoit @enepannu (IpUHATA BCEHAPOIHBIM T'OJI0COBA-
HueM 12.12.1993 ¢ usMeHeHussMu, 0A00PEHHBIMHU B XO/€ OOIIEPOCCHICKOTO TOJI0CO-
Bauus 01.07.2020) / UadopmammonHo-cipaBouHas cuctema «KoncymsranTt-ITmrocy.

2 Hanorossrii kosiekc Poccmiickoit @eneparnu. YacTe BTOpas oT 5 aBrycTa
2000 1. Nel117-®3 (o cocrosinuto Ha 02.07.2021) / UndopmaniioHHO-CIIpaBOYHAs
cucrema «Koncynprant-I1nrocy.

3 O IlpaBurensctBe Poccuiickoit @eneparnn. OepepanbHblii KOHCTUTYIIU-
OHHBIN 3aKOH OT 17 mexadbps 1997 r. Ne2-®OK3 (mo cocrosHuio Ha 28.12.2016) /
HNudopmanmonHo-crpaBounas cucrema «Koncynbrant ILmrocy.

4 O cornamenusix o pazaene npoaykuuu. denepanbupiii 3akoH ot 30 fge-
kaOpst 1995 r. Ne 225-®3 (mo cocrosauro Ha 08.12.2020) / UudopmarmorHo-
cripaBouHas cucreMa «Koncynprant [lmrocy.

5 O JoarocpoyHor TOCYAapCTBEHHOM SKOHOMHMYECKOW TOJUTHKE. YKa3
[Ipesunenta PO ot 7 mast 2012 r. Ne 596 / UnudopmarimonHo-cripaBoYHasi CUCTEMA
«Koncynbrant [Lrocy.

6 OO0 akTuBHM3aUU PAOOTHI MO MPUBJICYCHUIO MHOCTPAHHBIX WHBECTUIINA B
skoHOMUKY Poccuiickonn @enepanuu. [loctanosnenue [IpaBurensctea PO ot 29
ceHTsi0pst 1994 r. Ne 1108 (mo cocrosiuuto Ha 18.09.2014) / MudbopmarmonHo-
cinpaBoyHas cucrema «Koncynbrant [lmroc».

/ BeHckas KOHBEHIIUS O MPaBe MEKIyHAPOIHbIX JoroBopoB (Bena, 23 mas
1969 r.) // Benomoctu BepxosHoro Coseta CCCP. — 1986. — Ne 37. — Cr. 772.

8 KonBeHuus 00 yperyaupoBaHUM WHBECTUIIMOHHBIX CIIOPOB MEXIY rOCy-

JapcTBaMu U (QU3UYECKUMU WA IOPUANYECKUMU JIUIAMU JPYTHX TOCYIapCTB

(Bammnrron, 18 mapra 1965 r.) // Becthuk BAC P®. — 2001. — Ne 7.
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Iponomxkenue Ipunoxenus U

CrneunanibHas 1uTeparypa

9 boau 3., Keita A., MapkycA.Jlx. UaBecTuruu: YueOuuk. — M.: Onumir-
busnec, 2018. — 993 c.

10 MuBecTUIIMOHHBIA MeHEMKMeHT: YueOHoe mocooue / Ilox pex. B.B.
Mumenko. — M.: KaoPyc, 2020. — 392 c.

11 Typmnait N.C. Bnausinue pernoHaJbHOW 3KOHOMHUYECKOW MHTErpaluy Ha
MIPUBJICUCHUE TIPSIMBIX WHOCTPAHHBIX MHBECTUIUN (TEOPETHUECKHUE, METOI0JIOTH-
YecKue, IMIUpUIeckue acnekTsl): Monorpadus. — M.: HUL[ Undpa-M, 2021. —
148 c.

12 Trotronuk W.I'. [lpuBnedenre MHOCTPAHHBIX WHBECTHUIIMHA B IENAX KO-
HOoMHU4ecKkoro pa3Butusa Poccuu // BectHuk ®@unancoBoro ynuepcurera. — 2021. -

Nel. - C.72-77.

DJEKTPOHHBIE PECYPCHI

13  Edumor O.H. BaHKpOTCTBO M aHTHKPU3HCHOE YIIpaBieHHE [DIeK-
TPOHHBIA pecypc]: snekTpoHHoe ydeOHoe mocodue/ Edumo O.H. — Dmek-
TpoH.TeKCTOBbIE NaHHble. — CaparoB: By3oBckoe oOpazoBanue, 2016. — 372 . —
Pexxum noctymna: http://www.iprbookshop.ru/50615. — 3bC «IPRbooks», mo mapo-
J10.

14 ProjectExpert — nporpamma ajisi pa3pabOTKH OW3HEC-TUTAHOB M OlICH-
KM MHBECTUIIMOHHBIX MPOeKTOB // Cailt «ExpertSystemsy [DnexkTpoHHBIN pecypc]|
Pexxum nmocrtyna: https://www.expert-systems.com/financial/pe/ (mata mocemieHus
20.08.2021).

15  Caiitr OOO «Camcynr Onekrponukc Pyc Kamyra» [DnexkTpoHHBIN
pecypc] Pexxum goctyna: http://www.samsung.com/ru/ (nara nocemenus — 20.08.
2021).
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MeTOI[I/I‘-IeCKI/Ie pPEKOMEHAAIIMKU COCTABUII:

C.A. HoBocamoB — JOLEHT OTACJICHHUS COLMAIBHO-3KOHOMHYECKUX HAyK
(O), kaHIUIAT SKOHOMHYECKUX HAYK, JOICHT

Penensenr:
T.E Tumamxkosa - gorient OCOH, k.3.H.
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JIMCT COI'ZTACOBAHUA

MeTtoaudeckue peKOMEeHIaluy pac- PykxoBomuTens 06pazoBaTenbHON TPO-
CMOTPEHBI Ha 3aCEIaHUH OTJICTICHUSI rpammbI38.03.05buznec nadopmartrka
COLIMAJIbHO-PKOHOMHUYECcKUX HayK (O)

(mporokoia Ne 1-8/2021 ot 28 aBrycra H.B. Penenikas
2021 r.)

27 aBrycra 2021 r.

HadvanpHUK OTACICHUSICOIIUATIBHO-
skoHOMHUYecKuX Hayk (O)

A.A. Ky3HenoBa

27 aBrycra 2021 r.
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